
Reservation DaJe(s) Event Description 

Facility Use - Check All that apply)tl·. 0 Meeting Hall 0 Kitchen 0 Not-Proffit Organization 

.' Name of .Group;or.lndividual 

�ome_Ph,one N!Jmber 

Address' 

Alterrate Phqne Number 

City _______ _ State ___ Zip ___ _ 

E-mail Contact

Numqer of Guests Event Start.Time 

# ____ _ 

. Signature of Respo�sible person?,. 

a.m. OR p.m .

Event End Time 
" ·1 

You must be 18 years old to enter into this agreement Signilure Date 

This person agrees to the terms and conditions for 0MB Windsor Neighborhood Center use including the check in/ check out form 

D Payments 

D 

D 

Fees and Deposits are payable to Village of Windsor by check only. 

Use Fees 

Under 2 Hours $ 

Under 4 Hours $ 

All Day $ 

30.00 

35.00 

45.00 

User.fee '1:md Qe,posi� are required to be !llade by check only: , · 
i · 

T 

·, r; ; , ,r . 1 :.r . _ � 
1 

, , 
. 

i "". 

User Fee and Deposit shall be 'endorsed to the Village of Windsor.

Security/Damage Deposit 

All users must provide a security deposit of $100 payable to the Village of Windsor by check 

The security deposit will be returned in full if no damage has occurred and the building is returned in a clean and orderly 
form. In the event that the building sustains damage or requires cleaning or maintenance, the deposit will be used to cover 
these expenses. 

Custodial or Janitorial Services ...... $45.00 per hour 
Damage .................................. Replacement Cost 

D Check-in 
A key will be provided prior to the event. The contact representative will explain use of facility, expectations for check out, 
and collect the fee and deposit. 

D Check-out 
The key may be returned to one of the contact representatives or left in the drop box. A contact representative or another 
building caretaker will inspect the building for damage and cleanliness. Jf no visible damage is found and the building is left 
in a clean and orderly manner, the deposit will be returned. 






